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OH&S Induction E-learning Module for Home and Community Care  (HACC) Field Staff
Document 2 - Supervisor Checklist  
Agencies are free to select when they wish their workers to complete the Occupational Health & Safety (OH&S) induction e-learning module. The OH&S module may be run concurrently with provider orientation sessions and/or provider manual handling training. The OH&S module can be run independent of other training but it is recommended that it is completed prior to manual handling training and/or on the job exposure. 

Workers will need the following document and equipment before starting the OH&S e-learning module:

· workplace/home safety check form x 2 (for completion of a module exercise)  

· hazard form

· pair of gloves

· any relevant provider manual handling material

· earphones to hear the voice over if the worker needs them (OPTIONAL)
· hard copy of your agency OH&S Induction material if relevant (OPTIONAL)
NOTE:

Where directed agencies are able to insert their details in to the ‘Information for Workers’ document (Document 4).  This will assist workers when they are requested to enter organisational information into the module database when they complete the module. Providing the supervisor e-mail address will direct the module database to send notification of completion of the module directly to a supervisor’s inbox. Supervisors will also receive a PDF of the ‘confirmation of completion certificate’, which can be retained for staff records.
Program Administrator for your area is: Local HACC Training Agency
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